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June 24, 2009
MEMORANDUM

To:  Board Chairs, SUNY Authorized Charter Schools

From:  Dr. Ron Miller, Vice President for Accountability

Subject:  2008-09 Annual Report and Accountability Plan Progress Report Guidance 
The Institute has revised and posted on our website a number of important and inter-related guidelines for submitting Annual Reports and developing and submitting Accountability Plan Progress Reports (which are a component of the Annual Report).  Please note the following changes.  

1. SED no longer requires paper copies of the Annual Report except for original signed and notarized Statement of Assurances.  Aside from the assurances, the report to SED should be in pdf format.  

The Institute should receive one copy of the entire document in PDF format, one copy of the Progress Report in Microsoft Word format, and one copy of the Student Performance Data Workbook and Report of Fiscal Performance in Microsoft Excel format.  The Student Performance Workbook will shortly be sent to schools under separate cover.  These Workbooks contain encrypted 2007-08 English language arts and mathematics state test results and BEDS enrollment data compiled by the Institute and based on information from nySTART.   They become the Institute's official data for accountability purposes.  

In addition the Institute now also asks schools to submit a Teacher Experience and Certification Roster in Microsoft Excel format. 

 

2. The Guidelines for Creating an Accountability Plan Progress Report contain detailed instructions for completing the required Progress Report Template.  In general the template is the same as last year’s; however, it now includes an expanded high school section, reflecting current high school Accountability Plan measures. 

In reporting on progress over time and describing trends , the template calls for presenting at least three years of data (if available).  

3. For schools coming to renewal, the Accountability Plan Progress Report can be presented in lieu of the student achievement and attainment section in the Renewal Application.  Please keep in mind that for renewal, the presentation should include the entire Accountability Period, which may be up to five years.

Please see: http://www.newyorkcharters.org/schoolsAccountability.htm  for details/links to all guidance documents.

As always, the Institute is available to answer your questions. Please do not hesitate to contact me (ron.miller@suny.edu) or Kevin Flynn (kevin.flynn@suny.edu).
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