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PART 1: GENERAL INFORMATION AND INSTRUCTIONS
A. Grant Proposal Submission
1. When submitting a grant proposal, you must prepare a well written document that
clearly addresses each section. Follow the directions and requirements outlined in this
RFP, attach all required information, and, if necessary, attach supporting
documentation.
2. Execution of the grant proposal. By signing the signer indicates full knowledge and
acceptance of this RFP including Exhibits A, A-1 and all other Exhibits, Attachments
and Appendices. P roposals must be completed in the corporate name of the Proposer
(charter school education corporation) and must be fully and properly executed by a
person duly authorized by the education corporation, which will enter into a contract
with SUNY (the “Contract”). (Note: Proposers are sometimes referred to herein as
“Contractors,” “Grantees,” or “Vendors” and SUNY is sometimes referred to as the
“University.”)
3. Proposals should be assembled in the following order:
1.
2.
3.
4.

Cover sheet;
Statement of Assurances;
Narrative including budget pages; and,
Attachments or supporting documentation that is clearly numbered and referenced in the
narrative.

4. Each eligible charter school may apply for only ONE (1) grant. An education
corporation authorized to operate more than one charter school (“charter”) may
submit a SEPARATE proposal for each eligible charter it is permitted to operate. Charters
with separate “sites” (e.g., an elementary school, a middle school, and a high school) shall
include all sites as part of one charter, and not have sites apply separately.
5. Proposers may submit proposals electronically via email, or hard copy via hand delivery,
U.S. mail or courier service. Proposals will not be accepted via telephone or facsimile.
While Proposers are welcome to submit hard copy of their proposal, SUNY strongly
prefers that all Proposers submit their signed and notarized proposal by email. For
proposals only, SUNY will accept valid electronic signatures or notarization in accordance
with applicable State law or scans of hard copy signatures or notarizations. Contracts for
successful Grantees will need to have hard copy original signatures and electronic
signatures will not be accepted.
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6. To Submit by Email (preferred method)
a. Email your signed and notarized proposal to the attention of Jordan Lohre, Director of Contract
Procurement, at:
contract.unit@suny.edu.
b. Your signed proposal must be emailed during the four-hour window of 11:00 AM eastern time and
3:00 PM eastern time on the proposal due date indicated above.
c. The proposal should not be within the body of the email but rather submitted as an attachment to
the email. Zip files will not be accepted.
d. There is a file size limit of 25MB. Please size your proposal accordingly.
7. To Submit Hard Copy
a. Send three (3) complete (signed and notarized) grant proposals together with one (1) electronic
copy on a thumb / flash drive to:
Jordan Lohre
Director of Contract Procurement
Office of Business Operations, S110
SUNY System Administration
State University of New York
SUNY Plaza
Albany, New York 12246
b. Proposers mailing their proposals must allow sufficient time to ensure receipt by the due date
and time. Proposers are cautioned that even when using a trackable mailing / courier /
messenger service, proposals must be received by the due date and time.
c. If submitting hard copy of your proposal, please send an email to contract.unit@suny.edu
notifying SUNY that you’re submitting hard copy.
d. Proposals should be submitted in sealed packages clearly labeled on the exterior with the RFP
number and title. Proposals not labeled as instructed risk being opened prior to the proposal
opening date, which may result in the proposal being rejected.
B.

State Finance Law § 139-l Certification
Pursuant to N.Y. State Finance Law § 139-l, every proposal made on or after January 1, 2019 to New York
State (the “State”) or any public department or agency thereof, where competitive bidding is required by
statute, rule, or regulation for work or services performed or to be performed or goods sold or to be sold,
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and where otherwise required by such public department or agency, shall contain a certification that the
Proposer has and has implemented a written policy addressing sexual harassment prevention in the
workplace and provides annual sexual harassment prevention training to all of its employees. Such policy
shall, at a minimum, meet the requirements of N.Y. Labor Law § 201-g, which provides requirements for
such policy and training and directs the State Department of Labor, in consultation with the State Division
of Human Rights, to create and publish a model sexual harassment prevention guidance document, sexual
harassment prevention policy, and sexual harassment prevention training program that employers may
utilize to meet the requirements of N.Y. Labor Law § 201-g. The model sexual harassment prevention
policy, model sexual harassment training materials, and further guidance for employers can be found
online at the following URL: https://www.ny.gov/combating-sexual-harassment-workplace/employers.
Pursuant to N.Y. State Finance Law § 139-l, any proposal by a corporate Proposer containing the
certification required above shall be deemed to have been authorized by the board of trustees of such
Proposer, and such authorization shall be deemed to include the signing and submission of such proposal
and the inclusion therein of such statement as the act and deed of the Proposer.
If the Proposer cannot make the required certification, such Proposer shall so state and shall furnish with
the proposal a signed statement that sets forth in detail the reasons that the Proposer cannot make the
certification. After review and consideration of such statement, SUNY may reject the proposal or decide
that there are sufficient reasons to accept the proposal without such certification.
The certification required above can be found in Attachment 1.
C.

Proposal Confidentiality
All proposals submitted for the SUNY’s consideration will be subject to the State’s Freedom of Information
Law (“FOIL”) (Article 6 of the N.Y. Public Officers Law). Any resulting contract is also subject to disclosure
under FOIL. Communications with Proposers regarding the RFP or a potential contract or contract may also
be subject to disclosure under the State’s Project Sunlight Policy developed pursuant to the Public Integrity
Reform Act of 2011 (Ch. 399, Part A. § 4, L. 2011). Therefore, if a Proposer believes that any information
in its proposal constitutes a trade secret, critical infrastructure information, or should otherwise be treated
as confidential and wishes such information not to be disclosed, if requested, pursuant to FOIL, the
Proposer shall submit with its proposal a separate letter addressed to: Julie Maio, Records Access Officer,
State University of New York, H. Carl McCall SUNY Bldg, 353 Broadway, Albany, NY 12246,
FOIL@suny.edu, specifically identifying the page number(s), line(s) or other appropriate designation(s)
containing such information, explaining in detail why such information is a trade secret or critical
infrastructure information, and formally requesting that such information be kept confidential. Failure
by a Proposer to submit such a letter with its proposal identifying trade secrets or critical infrastructure
information will constitute a waiver by the Proposer of any rights it may have under Public Officers
Law § 89(5) relating to protection of trade secrets and critical infrastructure information. The proprietary
nature of the information designated confidential by the Proposer may be subject to disclosure by SUNY
or if ordered by a court of competent jurisdiction. A request that an entire proposal be kept
confidential will not be accepted by SUNY.

D.

Minority and Women-owned Business Enterprises / Omnibus Procurement Act of 1992
It is the policy of the State to maximize opportunities for the participation of State business
enterprises including minority and women-owned business enterprises (“MWBEs”) as Proposers,
subcontractors, and suppliers on its procurement contracts. Information on the availability of State
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subcontractors and suppliers and a directory of MWBEs is available from:
N.Y.S. Department of Economic Development
Division of Minority and Women’s Business Development
633 Third Ave.
New York, NY 10017
Phone: 1-212-803-2414
https://ny.newnycontracts.com/?TN.
See Attachment 2 for additional MWBE requirements.
E.

Requirements of New York State’s Recycling Program
In accordance with the provisions of State Finance Law § 165(3), SUNY is required to purchase
recycled products, if available, made with recycled content in accordance with rules and regulations
established by the State Department of Environmental Conservation pursuant to that agency’s Recycling
Emblems Program. If the cost of a recycled product does not exceed the cost of a product made
without recycled content by ten (10) percent (or by fifteen (15) percent if over fifty (50) percent of the
recycled materials are generated from the State waste stream), the recycled product must be purchased.

F.

Information Security Breach and Notification Act
Contractor shall comply with the provisions of the State Information Security Breach and Notification Act
(N.Y. General Business Law § 899-aa and N.Y. State Technology Law § 208). Contractor shall be liable for
the costs associated with such breach if caused by Contractor’s negligent or willful acts or omissions, or
the negligent or willful acts or omissions of the Contractor’s agents, officers, employees, or subcontractors.

G.

Vendor Debriefing
Upon notification of the selection and award of a contract, unsuccessful Vendors are entitled to, and
shall receive, upon request, a debriefing of the results of their response to this RFP.

H.

Prohibition against Assignment
Except with the assignment of its right to receive payment subject to Article 5-A of the State Finance Law,
the Vendor selected to perform the services herein will be prohibited from assigning, transferring,
conveying or disposing its rights, title or interest in the contract to be awarded without the prior written
consent of SUNY. Provided, however, that SUNY may, with the concurrence of the New York Office of
State Comptroller (the “State Comptroller”), waive prior written consent of the assignment, transfer,
conveyance, sublease, or other disposition of the contract if the Vendor verifies to SUNY that the
assignment, transfer, conveyance, sublease or other disposition is due to, but not necessarily limited to, a
reorganization, merger or consolidation of its business or enterprise. SUNY retains the right, as provided
in State Finance Law § 138 to accept or reject an assignment, transfer, conveyance, sublease or other
disposition of the contract by the Vendor.

I.

Additional Terms and/or Conditions
1. If you are selected for Award, the following items will be incorporated into, and made part of, the
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formal Grant Award Agreement (the “Agreement” or “Contract”): (1) SUNY’s RFP; (2) your
Successful Grant Proposal; (3) Exhibit A, Standard Contract Clauses; (4) Exhibit A-1, Affirmative
Action Clauses; (5) Attachment 1; N.Y. State Finance Law 139-l Certification; (6) Attachment 2,
Requirements and Procedures for Minority and Women Owned Business Enterprises (MWBE)
Participation; and, (7) Attachment 3, N.Y. Human Rights Law Executive Order 177 Certification.
2. In the event of any inconsistency in or conflict among the document elements of the Agreement
described above, such inconsistency or conflict shall be resolved by giving precedence to the
document elements in the following order: (1) Exhibits A and A-1; (2) the Agreement with
Attachments; (3) this RFP; and, (4) the Successful Grant Proposal.
3. Proposals must conform to the terms set forth in this RFP. Extraneous terms or deviations (including
additional, inconsistent, conflicting or alternative terms) may render the Proposal non-responsive
and may result in rejection of the Proposal. Extraneous term(s) submitted on standard, pre-printed
forms (including but not limited to: product literature, order forms, license agreements, contracts or
other documents) that are attached or referenced with submissions shall not be considered part of
the proposal or resulting Contract, but shall be deemed included for informational or promotional
purposes only.
4. The resulting Agreement shall be binding upon its execution by both parties and, if required, upon
the approval of the New York Office of Attorney General (“Attorney General”) and State Comptroller.
5. The Agreement may be revised at any time upon mutual consent of the parties in writing. Such
written consent will not be effective until signed by both parties and, if required, approved by the
Attorney General and State Comptroller.
6. The relationship of the Successful Proposer to SUNY shall be that of independent prime contractor.
The Successful Proposer will be responsible for the work, direction and compensation of its
employees, consultants, agents and contractors. Nothing in the resulting Agreement or the
performance thereof by the Successful Proposer will impose any liability or duty whatsoever on
SUNY or the State including, but not limited to, any liability for taxes, compensation, commissions,
Workers' Compensation, disability benefits, Social Security, or other employee benefits for any
person or entity.
7. Compliance with the post-employment restrictions of the Ethics in Government Act (N.Y. Public
Officers Law § 73) is required.
8. Proposed prices should reflect all discounts including educational discounts and should not include
sales tax.
9. In the event Successful Proposer uses partners, subcontracts or subcontractors, the Successful
Proposer will remain responsible for compliance with all specifications and performance of all
obligations under the Contract resulting from this RFP. For the resulting Agreement, the Successful
Proposer will be the prime contractor.
10. SUNY will not be liable for any costs associated with the preparation, transmittal, or presentation of
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any proposals or materials submitted in response to this RFP.
11. This RFP and the resulting Contract shall be governed by the Laws of the State.
12. Public announcements or news releases regarding this RFP or any subsequent award of a contract
must not be made by any Proposer without the prior written approval of SUNY.
13. The Successful Proposer is responsible for compliance with all applicable rules and regulations
pertaining to cities, towns, counties, and states where the services are provided, and all other
laws applicable to the performance of the resulting Contract. The Successful Proposer shall
provide all necessary safeguards for safety and protection as set forth by the United States
Department of Labor, Occupational Safety and Health Administration (OSHA).
14. In the event the Successful Proposer is required to be reimbursed for travel, Proposer shall be
reimbursed at lesser of actual costs or the Internal Revenue Service mileage reimbursement rate,
or the applicable federal domestic per diem amounts in effect at the time the travel occurs. The per
diem rates are available at: www.gsa.gov/portal/category/100120.
15. Liability and Indemnification - The Successful Proposer shall be liable to SUNY for, and hold
harmless and indemnify SUNY and the State, their officers and employees from and against, any
injury, damage, loss, or liability to persons or property resulting from or arising out of (a) the
Agreement, and (b) the acts, omissions, liabilities, or obligations of the Successful Proposer, any
affiliate, or any person or entity engaged by the Successful Proposer as an expert, consultant,
independent contractor, subcontractor, employee, or agent.
J.

SUNY reserves the right to:
1.

Reject any and all proposals received in response to this RFP and/or make no award.

2.

Contact the Proposer’s authorizer to confirm that the charter is in good standing, meaning the
charter or the education corporation cannot be in violation of any of the restrictions listed in
paragraph IV of the Program Description, below. Any charter or education corporation that is not
in good standing shall be ineligible to receive a grant award or funds.

3.

Request certified audited financial statements for the past three (3) completed fiscal years and/or
other appropriate supplementation including, but not limited to, interim financial statements and
credit reports.

4.

Request references and contact any or all references.

5.

Waive requirements or amend this RFP upon notification to all Proposers.
requirements may be waived if unmet by a majority of Proposers.

6.

Adjust or correct cost or cost figures with the concurrence of the Proposer if mathematical or
typographical errors exist.
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Mandatory

7.

Negotiate with Proposers responding to this RFP within the requirements necessary to serve
the best interests of SUNY.

8.

Begin contract negotiations with another Proposer in order to serve the best interests of SUNY,
should SUNY be unsuccessful in negotiating a contract with the Successful Proposer within an
acceptable time frame.

9.

Reject any or all portions of any offer, to negotiate terms and conditions consistent with the
solicitation, and to make an award for any or all remaining portions. SUNY may also make partial
awards if sufficient funds are not available for full awards.

10. Request clarifications from Proposers for purposes of assuring a full understanding of
responsiveness, and further to permit revisions from all Proposers determined to be susceptible
to being selected for contract award, prior to award.
11. Advise Proposer of an objectionable employee(s).
12. Terminate the Agreement with thirty (30) days written notice for: (i) unavailability of funds; (ii)
cause; (iii) convenience; or, (iv) in the event that the Proposer does not comply with any
applicable State law or requirements.
13. Waive minor irregularities.
K.

Program Period

The program period will be July 1, 2020 through July 31, 2022. SUNY anticipates that awards will be
approved by the SUNY Board of Trustees’ (the “SUNY Trustees’”) Charter Schools Committee as part of
the s pring 2022 (or subsequent) Committee meeting schedule.
Please note that all documentation related to grant eligible expenditures must be received by the SUNY
Charter Schools Institute (the “Institute”) no later than August 15, 2022. Grant funds are to reimburse the
education corporation for monies expended on the charter during the grant period on eligible facility
expenditures. The education corporation must have purchased, have proof of payment from education
corporation bank accounts, and have installed the equipment purchased within the program period to be
eligible for reimbursement under the grant.
L.

Method of Award
1.

The Institute will create a digital scan of each proposal, populate a summary of submitted proposals
with information from the Cover Page and the brief abstract provided with the Project Narrative,
and will log-in each proposal verifying the inclusion of all required elements.

2.

The Institute will advance the proposals that include all the required elements to a Grant Review
Panel of an appropriate number of reviewers taking into consideration the number of proposals
received in response to the RFP. The Grant Review Panel will include Institute staff (and may include
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consultants with charter school experience) that have been trained in scoring using the scoring
rubric. Each proposal will have two (2) reviewers randomly assigned for scoring. The two scores will
be used to create an average score. In the event that the reviewers’ scores are equal to or greater
than 20 points apart, a third reviewer will score the grant and the three (3) scores will then be
averaged. Each proposal will be scored on a 100-point scale as outlined in the Project Narrative.
Up to twenty (20) of those points may be awarded in five (5) point increments if an application
meets the criteria set forth in section III, above, for grant goals related to: academic performance;
arts programming; facility technology; and, safety and security projects.
3. Applications will be scored and ranked by order of total score. The highest ranked application will
be funded in full. All other subsequent applications rated in descending order, provided they have
a combined score of over seventy-five (75), will be funded until all the funds allocated for this RFP
are completely exhausted. If two (2) or more applications are tied with insufficient grant funds
remaining to be awarded fully to each applicant, SUNY will equitably award the remaining pool of
available funds (e.g., halves, thirds, etc.). Likewise, should any funds become available due to being
unspent or otherwise returned, the award recipients who received partial awards will be eligible
for and additional equitable distribution of awards up to the originally requested amount.
4. The Grant Review Panel may recommend less than the budgeted grant amount requested based
upon its review of the proposal by removing ineligible items (such as routine maintenance) and the
availability of funds. All recommendations made by a Grant Review Panel are subject to approval
by the SUNY Trustees or its designee.
5. To assist applicants in submitting a clear and compelling proposal, the reviewer scoring rubrics are
attached to this RFP.
6. If funds remain after SUNY makes all full awards, SUNY reserves the right to award funds to the
next highest scoring application regardless of total score or carry them over to another grant cycle.
SUNY also reserves the right to award partial awards, and to reduce the combined score threshold
if an insufficient number of proposals meet the criteria.
7. Submission of a grant proposal does not guarantee a full or partial award. Decisions concerning
whether a grant is awarded, or the amount of the grant, are final and not subject to appeal or
review.
M. Post Award Procedures
Grants awarded by SUNY under provisions of this RFP will be administered by SUNY System
Administration. Grantees will be required to comply with all mandated State fiscal and administrative
requirements. In order to receive funding, a formal contract Agreement outlining program and fiscal
responsibilities and obligations will be executed between the Grantee and SUNY. Grantees will be
required to submit detailed fiscal records and render invoices with cancelled checks, demonstrating how
all grant funds were used. All grant funds must be accounted for by the expiration of the award
period. Financial and program activities conducted by Grantees are subject to audit by SUNY or its
designee and may be subject to audit by the State Comptroller.
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PART 2: PROGRAM DESCRIPTION AND INSTRUCTIONS

PROGRAM DESCRIPTION
Charter Schools Stimulus Fund Grants
The SUNY Charter Schools Institute (the “Institute”), acting for the SUNY Board of Trustees (the “SUNY
Trustees”), is authorized to accept proposals for grants connected with charter schools facility funding.
This grants program, which is funded through State funds, is described in detail below.
I.

BACKGROUND
Pursuant to State budget appropriation, SUNY, in accordance with N.Y. State Finance Law § 97-sss,
may receive funding for the development, implementation, and operation of charters. Charter
Schools Stimulus Fund (“SSF”) grants in the amount of approximately $1 million, which includes
carryover from previous year(s), as approved by the State Director of the Budget, are available to the
SUNY Trustees to award to eligible charter applicants regardless of authorizer (i.e., SUNY, the
Chancellor of the New York City School District, the Board of Regents/New York State Education
Department (“NYSED”), or the Buffalo Board of Education).
This SSF grant program, through this RFP, calls for proposals that focus on facility construction,
renovation, financing, leasehold improvements, and other facility related expenses. For new
charters, the federal Charter School Program Grant provides up to $1 million for charters to spend
on startup and technology costs. The SSF grant program, therefore, provides the only source of
public grant funding available for State charters that can be used for facilities projects. The only
charters eligible to apply are ones whose facilities are owned by their education corporations, seek
to purchase facilities, or have a signed lease for facilities for at least three (3) years from the
end of the grant period and for which rental assistance is not provided to the education corporation
for any of its charters by the New York City Department of Education (“NYCDOE”).

II.

PERMISSIBLE AND NON-PERMISSABLE USES
The Institute acknowledges that facilities options for charters are limited, and therefore proposes to
use the available grant funds to pay for facility and costs associated with the acquisition,
renovation, financing or construction of school facilities with certain restrictions on leasehold
improvements. As set forth below, an education corporation that leases a facility for a charter but
has not executed a lease or memorandum of understanding (“MOU”) that extends at least three
(3) years beyond the end of the grant period will not be an eligible applicant. Therefore, any
leasehold improvement projects proposed by charters which do not meet the foregoing criteria will
not constitute permissible uses of funds.
Facilities projects in public or private space where the education corporation does not own or
pay fair market rent are not permissible projects (e.g., NYCDOE facility co-located space).
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Please note: charters located in New York City receiving additional charter school basic tuition due
to a favorable appeal of the NYC School District’s offer or failure to offer a co-location site are not
eligible to apply.
Facility projects related to HVAC systems, roof and window repairs and replacement, renovations to
facilitate physical distancing that are otherwise eligible and being reimbursed under federal funding
associated with facility improvements related to COVID-19 under the CARES Act and ESSER funding
should first exhaust those funding streams before applying for SSF grant funding to cover related
facility costs.
Examples of appropriate expenses that a Facility Grant may cover include:

III.

•

Use of funds to obtain or improve financing terms related to an identified facilities
project;

•

Construction and/or renovations of an education corporation-owned facility including
electrical and information technology (IT) wiring installation;

•

Leasehold improvements of a leased school facility where the education corporation has
an executed lease or MOU for at least a three (3) year term beyond July 31, 2022 (the end
of the grant period);

•

Renovation of a facility (owned by the education corporation or utilized under a lease
or MOU that extends for three (3) years beyond the grant period) to alter the design
and/or floor plan to meet the programmatic requirements of the charter, or to conform
to NYSED, State, or local building codes, or for compliance with the Americans with
Disabilities Act and regulations;

•

Down-payment or part of a down-payment on the purchase of a facility;

•

“Soft” facility expenses such as architectural fees, environmental surveys etc. (for a
facility owned by the education corporation or utilized under a lease or MOU that extends
for three (3) years beyond the grant period);

•

Renovation of bathrooms or conversion of facility space into instructional and/or performing
arts spaces;

•

Installation of new windows, security systems, etc.; and,

•

Asbestos abatement or brownfield remediation.

RECOGNITION POINTS FOR SPECIFIED GRANT GOALS
A charter can receive five (5), ten (10), fifteen (15) or twenty (20) points as part of the scoring rubric
described in section VII, below, in recognition of grant specified goals related to: start-up charters
with demonstrated need for facility improvements; educational enrichment with arts programming;
district facility support; and, security projects pursuant to the following:
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A. ACADEMICS
A charter in the first charter term that has demonstrated "Significantly Compelling" and
"Compelling" need (as described in the Rating Guidelines, below) for the facility project(s).
B. ARTS ENRICHMENT PROGRAMMING
A charter is entitled to five ( 5) points if it meets either of the following: (A) the proposed
facility project(s) is related to performing or visual arts; or, (B) the charter is initiating an arts
program and has provided a “Significantly Compelling” or “Compelling” rationale that receipt of
SSF facility funds will enhance the charter’s performing or visual arts offerings. Charters
seeking arts enrichment program points must provide a compelling description of the
performing or visual arts program the charter will initiate or has already initiated in the 201920 through 2021-22 school year and describe how the arts program will enhance the charter’s
educational program. Charters that benefit from these points will be required to provide
SUNY evidence of the accomplishments and/or impact of the arts program at the conclusion
of the SSF grant period. A charter that does not meet the criteria in this paragraph will receive
zero (0) points.
C. CHARTERS LOCATED IN DISTRICTS NOT PROVIDING FACILITIES SUPPORT
A charter located in a district that does not offer district-provided facilities nor rental assistance
for private facilities is eligible to receive five (5) points in recognition of the unavoidable
additional economic burden experienced by the charter.
D. SCHOOL FACILITY SECURITY PROJECTS
A charter that proposes to use at least twenty-five percent (25%) of awarded grant money for
improving school facilities to enhance facility security and emergency communications features
is eligible to receive five (5) points in recognition of the widely accepted public mandate for
improved/strong school safety against violence. A charter that does not propose to use at least
twenty-five percent (25%) of the grant award for security features will receive zero (0) points.
IV.

ELIGIBLE APPLICANTS
Charter school education corporations are eligible to apply on behalf of individual charters they
operate. Individual charters may have multiple “sites” (e.g., elementary, middle, and high school)
that are included as a part of the overall charter, and for purposes of this grant are not considered to
be separate “charters.”
Restrictions:
•

An education corporation that has been awarded more than $350,000 of total SSF funds at
any time prior to this RFP is NOT eligible to apply. (Please check the Institute’s website at
http://www.newyorkcharters.org/new-york-state-stimulus-fund-grants/ for the list of
education corporations that have been awarded more than $350,000 in total SSF funds.)
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•

A charter located or co-located in a district school or other public building, or private space
selected by a school district, that does not pay rent at or above fair market value is NOT
eligible to apply unless the grant funds will be used to relocate into a private facility or a
public facility where fair market value rent will be paid and rental assistance will not be
provided by the NYCDOE.

•

If a proposal includes or describes any activity that is illegal or not permitted by the N.Y. Charter
Schools Act of 1998 (as amended), the entire proposal may be excluded.

•

Submit a copy of the June 30, 2021 audited financial statements of the education corporation
and any related advisory and/or management letter issued by the external auditor.

•

At the time the proposal is due, or when the Contract is executed, or prior to the grant
distribution, an eligible charter cannot be:
a)
b)
c)
d)

on probation or subject to charter revocation or charter non-renewal;
in violation of a corrective plan;
on a corrective plan related to student performance;
currently designated as a Comprehensive Support and Improvement (“CSI”) School or a
Targeted Support and Improvement (“TSI”) School according to NYSED’s School
Accountability Report under the federal Every Student Succeeds Act (“ESSA”); or,
e) planning to or required to cease operations at the end of the 2021-22 school year or
during the Program Period.
•

Applicants must hold a provisional charter or authority to operate an additional charter by
the final date for submission.

The Institute reserves the right to contact an education corporation’s authorizer, landlord, or other
persons or entities to confirm information in the application.
Additional Requirements:
•

Only charters located in private space, public space paying fair market value rent or to be
located in facility space owned by the education corporation or utilized under a lease or MOU
that extends three (3) years beyond the end of this grant period are eligible to apply. Such
charters located in or that will be located in leased space must include a copy of the lease
agreement or MOU with the application as evidence that the charter will remain in the
referenced space for a minimum of three (3) years after the date of the end of the grant period
(i.e., through July 31, 2025).

•

NYC charters receiving additional charter school basic tuition due to a favorable appeal of the
NYC School District’s offer or failure to offer a co-location site are not eligible to apply. Note
that such charters may apply if they are purchasing or leasing private facilities to use in lieu of
co-located space or in addition to co-located space so long as rental assistance will not be
provided for such additional space.

•

Charters that have received the additional five (5) points related to the arts program will be
required to submit, together with their final grant expenditure narrative, a visual
representation (preferably via electronic media) of how the arts program impacted or enrich
the charter’s academic program.
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V.

ESTIMATED AWARD AMOUNTS
The estimates below are projections for the guidance of potential applicants and are not
guarantees of award amounts or the number of grant awards to be made. Proposals for
amounts in excess of the maximum amount will be treated as requests for the maximum
amount available. Note: Charter school education corporations may ONLY apply for ONE (1)
grant for each charter they are entitled to operate.
Grants are available in amounts up to $100,000.
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INSTRUCTIONS FOR APPLYING FOR SSF GRANTS
1. All applicants must fully answer the Project Narrative Items in the SSF Grant Proposal Form and adhere
to all requirements described in this RFP.
2. All applicants must complete and attach a proposed budget in the form provided in this grant
proposal kit. An Excel™ version of the budget forms can be found on the Institute’s website at:
http://www.newyorkcharters.org/new-york-state-stimulus-fund-grants/.
3. Each proposed expenditure must be listed with the required description in the appropriate category
provided. Applicants requiring additional room may attach blank pages to this form following the
same format. Where a budget indicates the intent to hire a consultant, the resume or brochure
for such consultant must be attached. Each budget item identified in the budget should be more
fully described in the Project Narrative.
4. All grant applicants must sign and have notarized the statement of assurances. A member of the
board of trustees of the education corporation or an officer of the education corporation with
proper authority can sign on behalf of the education corporation. A charter management organization
or educational management organization employee may not sign the assurance.
5. A complete proposal must contain the following in the order set forth below:
✓
✓
✓
✓
✓
✓

the cover page;
the signed and notarized statement of assurances;
the project narrative that is within the maximum page requirements;
the budget forms in the RFP;
June 30, 2021 annual audit and related advisory and/or management letter; and,
relevant attachments (i.e., lease agreement or facility financing documentation) (clearly
numbered and referenced in the narrative).

6. Submit the proposal as described above in Part 1.
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COVER PAGE

CHARTER
Name:
Address:
School District or NYC Community School District of Charter Location:
2020-21 School Year Actual
Total Enrollment:

Grades Served:

2021-22 School Year Actual
Total Enrollment:

Grades Served:

CHARTER SCHOOL EDUCATION CORPORATION
Name (if different):
Address (if different):
Federal Tax ID:
CHARTER SCHOOL AUTHORIZER
Name:
SSF GRANT REQUEST up to $100,000 maximum
Amount:
GRANT APPLICATION CONTACT INFORMATION:
Please provide the Institute with contact information for an individual who can provide answers to any
questions that may arise during the application review process.
Contact Person
Name:
Title:
Telephone Number:
Email Address:
Page 17 of 49

CHARTER SCHOOLS STIMULUS FUND
GRANT PROPOSAL STATEMENT OF ASSURANCES
(Duplicate as Needed)

I hereby certify that the information contained in this application is, to the best of my knowledge, correct
and that the entity named below has authorized me as its representative. I further certify, to the best of my
knowledge, that any ensuing program and activity will be conducted in accordance with all applicable federal and
State laws, rules and regulations, application guidelines, and instructions.
The undersigned also certifies that at the time that the RFP is due, if the charter has opened a school, that the
charter is:
a) not on probation or subject to charter revocation or charter non-renewal;
b) not in violation of a corrective plan;
c) not on a corrective plan related to student performance;
d) not currently designated: a CSI School or a TSI School according to the NYSED’s School
Accountability Report under ESSA; or,
e) not planning to or required to cease operations at the end of the 2021-22 school year or
during the Program Period.
The undersigned fully understands that if any of the information contained herein is found to be untrue,
inaccurate or deliberately misrepresented, or if the charter school education corporation fails to adhere to any
of these assurances, that may be grounds for the termination of this grant award and/or the immediate repayment of any monies that may have been awarded. The undersigned further understands that if the charter’s
status changes during the grant term, and the charter would be ineligible to receive a grant under the terms of
the RFP, the current grant may be terminated and expenses declined thereafter.
APPLICANT(S) REPRESENTING A CHARTER SCHOOL EDUCATION CORPORATION:

Name of Charter

Name of Charter School Education Corporation

Applicant: Print / Type Name and Title

Applicant: Signature

Sworn to me this

day of

, 2022

_________________________________ Notary Public
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CHARTER SCHOOLS STIMULUS FUND GRANT PROPOSAL
FACILITY GRANT
(Up to 100 Points Available)
PROJECT NARRATIVE
All Applicants for a Facility Grant MUST address the following items.
Brief abstract describing the overall project(s) (No points).
Please summarize the charter’s proposal in one or two sentences. This summary will be used by Institute
staff to describe the charter’s proposal to interested parties.
1. Need for the Project(s) – maximum 3 pages (22 points)
A. Identified Need(s) (10 points)
The proposal should provide a detailed description of the need(s) to be addressed by the
project(s), their magnitude or severity and how the project(s) is expected to successfully address
the identified need(s).
B. Need(s) Assessment (6 points)
The proposal discusses the need(s) assessments process the charter conducted to identify
particular need(s). Included is both the qualitative and quantitative information that support the
need(s) for the project(s).
C. Lasting Impact (6 points)
The proposal includes evidence that the need(s) for these project(s) will strengthen the charter’s
ability to remain in the facility long term and will have a lasting impact on the charter and its
students.

2. Project(s) Design – maximum 3 pages (20 points)
A. Goals & Objectives (10 points)
The proposal provides and details specific and measurable outcome-based goals and objectives
for the project(s). The proposal will also explain how these goals and objectives are tied to and
would fulfill the identified need(s) described in section 1 above.
B. Expected Outcomes (5 points)
Proposal provides the results and benefits of each goal. Justification is provided why the goals
and objectives in 2A are the best solutions to meet the need(s) of the charter.
C. Project(s) Evaluation (5 points)
Proposal details specific evaluation methods that will be used while the project(s) is/are being
performed and demonstrates how these grant funds will strengthen successful elements of the
charter’s academic program and/or mission.
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3. Project(s) Activities – maximum 3 pages (17 points)
A. Project(s) / Work and Implementation Plans (6 points)
Proposal describes in detail specific project(s) activities and ties the activities to the goals and
objectives and need(s) of the charter. The plan demonstrates the charter has carefully and
realistically planned the implementation of the project and included plans for contingencies and
additional financing.
B. Capacity / Structural Feasibility (6 points)
Proposal details the individual(s) responsible for overseeing the completion of each phase of the
project(s) and demonstrates the charter has the capacity to take on such project(s) and staffing
is feasible.
C. Project(s) Timeline (5 points)
Proposal includes a description of project(s) phases and a proposed date of completion for each
phase. The timeline should conform to the requirement that grant funds must be expended
within the grant period as well as take into account typical delays.
4. Project(s) Budget – maximum 3 pages (not including budget forms) (21 points)
A. Fiscal Reasonableness (6 points)
Proposal includes evidence that the charter has performed due diligence to ensure a costeffective expenditure of grant funds and that the project(s) will be conducted in an economically
efficient manner.
B. Fiscal Feasibility (5 points)
Proposal demonstrates that the project(s) is financially feasible by including evidence that
additional financing (if needed) has already been secured and that by engaging in the proposed
project(s) the charter will not put its financial health in peril. Proposal should address the
likelihood of project(s) success.
C. Budget Narrative (5 points)
Proposal includes a complete budget for the proposed project(s) and fully justifies the budget by
describing how budget items will contribute to the project(s).
D. Itemized Budget (5 points)
Proposal utilizes the itemized budget template in the RFP to fully detail the project(s) budget and
project(s) assumptions.
5. Grant Goal Recognition Points – maximum 2 pages (20 points)
A. Academics (5 points)
A charter is entitled to five (5) points if it is operating within the first charter term or has plans
to commence academic instruction beginning 2022-23.
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B. Arts Programming (5 points)
A charter is entitled to five (5) points if the proposed facility project(s) is related to performing or
visual arts.
i.

The applicant must include as an attachment to the SSF facilities proposal a description
of a new performing or visual arts program the charter implemented in the 2020-2021 or
2021-2022 school years, or will initiate beginning in the 2022-23 school year.

ii. SSF grant funds are not to be used for the arts program. However, applicants that include
a “Significantly Compelling” or “Compelling” description of a new performing or visual
arts program, its goals, timeline, staffing, materials and budget information that shows
how the charter will use a new arts program to enhance academic performance, how the
arts program will continue to enhance educational offerings in future, and how receipt of
SSF funds will allow the education corporation to devote funds to the arts will be eligible
for the preference points in the scoring rubric.
iii. Charters that receive the five (5) recognition points related to the arts program will be
required to submit, together with their final grant expenditure narrative, a visual
representation (preferably via electronic media) of how the art-related facility grant
impacted or enhanced the charter’s educational program.
C. Charter Located in District without Facility Support (5 Points)
A charter located in a district that does not offer district-provided facilities nor rental assistance for
private facilities is eligible to receive five (5) additional points.
D. Security-Related Project Expenditures (5 Points)
Charters with proposals for security-related facilities projects intended to protect against deliberate
physical threats or enhance emergency communications equal to or greater than 25% of the total
budget of the overall proposal will receive five (5) points.
Attach any supporting documents for the above items, such as, a copy of the lease, agreement of sale or
deed showing ownership of property (whichever is applicable) and copies of an appraisal and environmental
audit, if available. Each supporting document should be numbered and referenced by number/letter in the
application.
Remainder of Page Intentionally Left Blank
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Applicants must download the
Excel Template to complete a budget.
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NEW YORK STATE CHARTER SCHOOLS STIMULUS FUND

Grant Management & Payment Instructions
1.

The SUNY Charter Schools Institute will only approve requested budget items according to the
proposal guidelines provided in the RFP.

The Awardee must establish sub-accounts within its accounting records to identify, segregate and
accumulate Stimulus Fund grant expenditures.
2.

The Awardee will enter into agreement with SUNY assuring the appropriate expenditure of SSF
grant funds and agreeing to the reporting requirements as described in this document.

3.

The Awardee must submit a Grant Expenditure Report for each additional disbursement request
identifying categories from which funds have been expended. The Awardee must submit the
following supporting documentation with each Grant Expenditure Report for all expenditures:
•
•

•

•
•

A completed SSF Expenditure Report Checklist;
A disbursement journal generated by the accounting system with sub-accounts for SSF
expenditures identifying all payments, including payee/vendor, check date(s), SSF grant related
amount(s), budget category, memo/description of expense(s), check number, total check
amount and SSF amount;
Copies of detailed vendor/contractor invoices supporting expenditures;
• Copies of detailed sub-contractor invoices;
• Proof of Payment to sub-contractors (i.e., cancelled checks or lien releases);
Copies of cancelled payment checks from the Awardee to the vendor(s)/contractor(s); and,
Photographs of completed work – must be submitted by the last day of SSF Grant Term (July
31, 2022).

4.

Grant funds are to be utilized as a reimbursement to the charter school education corporation for
allowable facility expenditures. Services and products must be received and installed by the charter,
invoiced by the vendor/contractor and final payments made within the grant period to be
considered allowable and reimbursable (i.e., items not installed and services yet-to-be provided at
a later date will not be reimbursed). The Institute may require any additional documentation from
the Awardee and/or the vendor(s)/contractor(s) as it may deem appropriate and necessary.

5.

Upon completion of the grant period, Awardee must submit a one-page final expenditure narrative
to briefly describe the Awardee's full expenditure of SSF grant funds. Failure to submit this final
report and/or the appropriate backup documentation may be considered financial mismanagement
that may result in further action by the charter authorizer.

6.

The completion invoice, or voucher, shall be submitted promptly following completion of the work under
this agreement but in no event later than August 15, 2022.
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Awardees must download the Excel Template to complete.

Page 34 of 49

Page 35 of 49

Page 36 of 49

Page 37 of 49

Page 38 of 49

Page 39 of 49

Page 40 of 49

Page 41 of 49

Page 42 of 49

Page 43 of 49

Page 44 of 49

Attachment 1
N.Y. State Finance Law § 139-l Certification
By submission of this proposal, each Proposer and each person signing on behalf of any Proposer certifies,
and in the case of a joint proposal each party thereto certifies as to its own organization, under penalty
of perjury, that the Proposer has and has implemented a written policy addressing sexual harassment
prevention in the workplace and provides annual sexual harassment prevention training to all of its
employees. Such a policy shall, at a minimum, meet the requirements of section 201-g of the Labor Law.
If the Proposer cannot make the foregoing certification, such Proposer shall so state and shall furnish
with the proposal a signed statement that sets forth in detail the reasons that the Proposer cannot make
the certification.
Proposer Name: ________________________________________________________________
By (signature): ___________________________________
Name: __________________________________________
Title: ___________________________________________
Date: _________________
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Attachment 2

Requirements and Procedures for Minority and Women Owned Business Enterprises
(MWBE) Participation
Pursuant to N.Y. Executive Law Article 15-A, SUNY recognizes its obligation under the law to promote
opportunities for maximum feasible participation of certified minority- and women-owned business
enterprises (“MWBEs”) and the employment of minority group members and women in the
performance of SUNY contracts.
For purposes of this solicitation, SUNY hereby establishes an overall goal of 20% for MWBE
participation, 12% for Minority-Owned Business Enterprise (“MBE”) participation, and 8% for
Women-Owned Business Enterprise (“WBE”) participation (based on the current availability of
qualified MBEs and WBEs). For additional information please refer to the MWBE requirements
outlined in MWBE Prospective Proposer’s Notice (Form 7557-121).
For guidance on how SUNY will determine a Contractor’s “good faith efforts,” refer to 5 NYCRR
§ 142.8 (available at https://esd.ny.gov/doing-business-ny/mwbe.
Please note the response forms identified in Form 7557-121 (SUNY MWBE Forms 7557-104, 7557107 & 7557-108) must be submitted with all proposals. Forms are available in SUNY Procurement
Policies and Procedures Document 7557 online at: http://www.suny.edu/sunypp/
documents.cfm?doc_id=611#forms.
Awardees must submit an MWBE Utilization Plan (Form #7757-107) with their proposal. Upon
contract award and prior to contract execution the selected awardee will enter its Statewide
Utilization Management Plan (“SUMP”) and document its good faith efforts to achieve the applicable
MWBE participation goals by submitting evidence through the State Contract System (“NYCS”),
which can be viewed at: http://ny.newnycontracts.com, provided however, that the selected
awardee may arrange to provide such evidence via a non-electronic method by contacting the SUNY
Office of Diversity, Equity, and Inclusion.
Any modifications or changes to the Statewide Utilization Management Plan after the Contract
execution and during the term of the Contract must be reported on a revised SUMP and submitted
to SUNY. SUNY will review the submitted SUMP and advise the Awardee of SUNY acceptance or
issue a notice of deficiency within 30 days of receipt.
If a notice of deficiency is issued, Awardee agrees that it shall respond to the notice of deficiency
within seven (7) business days of receipt by submitting to SUNY Business Operations and
Procurement (above), a written remedy in response to the notice of deficiency. If the written
remedy that is submitted is not timely or is found by SUNY to be inadequate, SUNY shall notify the
Awardee and direct the Awardee to submit, within five (5) business days, a request for a partial or
total waiver of MWBE participation goals on Form 7557-114. Failure to file the waiver form in a
timely manner may be grounds for disqualification of the proposal.
SUNY may disqualify an Awardee as being non-responsive under the following circumstances:
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a. If an Awardee fails to submit a MWBE Utilization Plan;
b. If an Awardee fails to submit a written remedy to a notice of deficiency;
c. If an Awardee fails to submit a request for waiver; or
d. If SUNY determines that the Proposer has failed to document good faith efforts.
By submitting a proposal, the Proposer agrees to report its MWBE Contractor Compliance &
payments through the NYSCS, which may be completed by logging in at
https://ny.newnycontracts.com, and respond to the monthly Compliance Audit Reminder. A
Proposer may arrange to provide such evidence via a non-electronic method by contacting SUNY
Office of Diversity, Equity, and Inclusion. Please note that the NYSCS is a one stop solution for MWBE
and Article 15-A contract requirements.
Equal Employment Opportunity Requirements
By submission of a proposal in response to this solicitation, the Contractor agrees with all of the terms
and conditions of the SUNY Exhibit A including Clause 12 - Equal Employment Opportunities for
Minorities and Women. If awarded a Contract, the Contractor is required to ensure that it and any
subcontractors awarded a subcontract over $25,000 for the construction, demolition, replacement,
major repair, renovation, planning or design of real property and improvements thereon (the "Work")
except where the Work is for the beneficial use of the Contractor, shall undertake or continue
programs to ensure that minority group members and women are afforded equal employment
opportunities without discrimination because of race, creed, color, national origin, sex, age, disability
or marital status. For these purposes, equal opportunity shall apply in the areas of recruitment,
employment, job assignment, promotion, upgrading, demotion, transfer, layoff, termination, and
rates of pay or other forms of compensation. This requirement does not apply to: (i) work, goods, or
services unrelated to the Contract; or (ii) employment outside the State.
Contractor further agrees, where applicable, to submit with the proposal an EEO Staffing Plan
(Form 7557-# 108), identifying the anticipated work force to be utilized on the Contract and if
awarded a Contract, will, upon request, submit to SUNY, a workforce utilization report identifying
the workforce actually utilized on the Contract if known. Forms are available in SUNY Procurement
Policies
and
Procedures
Document
7557
online
at:
https://www.suny.edu/meansbusiness/supplier-diversity/mwbe/.
Please Note: Failure to comply with the foregoing requirements may result in a finding of nonresponsiveness, non-responsibility and/or a breach of the Contract, leading to the withholding of
funds, suspension or termination of the Contract, or such other actions or enforcement proceedings
as allowed by the Contract.
Executive Order 177
The N.Y. Human Rights Law, Article 15 of the Executive Law, prohibits discrimination and harassment
based on age, race, creed, color, national origin, sex, pregnancy or pregnancy-related conditions,
sexual orientation, gender identity, disability, marital status, familial status, domestic violence victim
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status, prior arrest or conviction record, military status or predisposing genetic characteristics.
The Human Rights Law may also require reasonable accommodation for persons with disabilities
and pregnancy-related conditions. A reasonable accommodation is an adjustment to a job or work
environment that enables a person with a disability to perform the essential functions of a job in a
reasonable manner. The Human Rights Law may also require reasonable accommodation in
employment on the basis of Sabbath observance or religious practices.
Generally, the Human Rights Law applies to: (i) all employers of four or more people, employment
agencies, labor organizations and apprenticeship training programs in all instances of discrimination
or harassment; (ii) employers with fewer than four employees in all cases involving sexual
harassment; and (iii) any employer of domestic workers in cases involving sexual harassment or
harassment based on gender, race, religion or national origin.
In accordance with Executive Order No. 177, prior to contract award, selected Awardee must submit
a certification that at it does not have institutional policies or practices that fail to address
harassment and discrimination as described above. SUNY is electing to obtain the certification with
the proposal documents to avoid unnecessary delay in the contract award process. All Contractors
must sign and submit the certification attached to this RFP as Attachment 3.
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Attachment 3
N.Y. Human Rights Law Executive Order 177 Certification

In accordance with Executive Order No. 177, the Proposer hereby certifies that it does not have
institutional policies or practices that fail to address the harassment and discrimination of individuals on
the basis of their age, race, creed, color, national origin, sex, sexual orientation, gender identity,
disability, marital status, military status, or other protected status under the N.Y. Human Rights Law.
Executive Order No. 177 and this certification do not affect institutional policies or practices that are
protected by existing law including, but not limited to, the First Amendment of the United States
Constitution, Article 1, Section 3 of the State Constitution, and Subdivision 296(11) of the Human Rights
Law.
Proposer Name: _______________________________________________________________
By (signature): ___________________________________________
Name: __________________________________________________
Title: ___________________________________________________
Date: ________________
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